SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phiic
TRUONG THPT HAN THUYEN
S6: 114-6/KH-THPT HT Thanh phé Hé Chi Minh, ngay 15 thang 8 nam 2023
KE HOACH

T6 chitc hoat ddng ban tri nim hoc 2023 — 2024

Cin ctr Quyét dinh s6 1825/QD-GDDT-TC ngay 05 thang 10 nim 2016 cua S¢ Gido
duc va Pao tao vé cong nhan truong trung hoc phd thong Han Thuyén duge td chuc day 2
budi/ngay tir naim hoc 2016 — 2017; s6 1623/QD-GDDT-TC ngay 26/8/2016 vé cong nhan
Truong Trung hoc pho thong to chie day hoc 02 budi/ngay tir nam hoc 2016 —2017 ctia Giam
dbc S¢ Gido duc va dao tao TP H6 Chi Minh;

Cin cir Nghi quyét s 04/2023/NQ-HPND ngay 12 thang 7 ndm 2023 ctua Hoi dong
nhan dan Thanh phd vé quy dinh cac khoan thu va mirc thu, co ché quan 1y thu chi ddi véi cac
dich vu phuc vu, hd tro hoat dong gido duc cua co s¢ gido duc cong 1ap trén dia ban Thanh
phd HO Chi Minh nam hoc 2023 — 2024;

Cin cir Cong vin s6 4687/SGDPT-KHTC ngay 25 thang 8 nam 2023 cta S Gio duc
va Pao tao vé huong dan thu, st dung hoc phi va cac khoan thu khac nam hoc 2023 — 2024
cua cac co so gido duc va dao tao trén dia ban Thanh phé Ho6 Chi Minh;

Can ct tinh hinh thuc té caa don vi.

Nhim tao diéu kién thuén loi cho cac hoc sinh ¢6 nhu cau & lai trua dé hoc tap, ren
luyén va hoat dong ca ngay tai trudng, nim hoc 2023 — 2024 nha truong to chirc hoat dong
ban tra, cu thé nhu sau:

I. PAC PIEM TINH HINH

1. S6 lrgng hoc sinh déing ky va s6 budi hoc ban tri: (tinh dén ngay 30/8/2023)
- S6 hoc sinh dang ky an ban tra: 466, gdm: 4n trua va nghi trua: 380; nghi trua: 86
- S6 budi nghi trua tai trudng: tir 5 budi/tuan.

2. Co s& vat chit phuc vu ban tri

- Khu vuc nha an: duge bd tri tai hoi truong voi dién tich trén 150m? va sanh khu B
(200m? du kha ning dap tung sb luong hoc sinh dang ky, dugc trang bi déy da may lanh, quat,
den,...dam bdo v¢ sinh, thodng mat.

- Khu nghi trua: duoc bé tri nghi tai hoi truong va 16p hoc khu A, dap ung di sé luong
hoc sinh dang ki; dugc trang bi dﬁy du may lanh, quat, den, chiéu, géi. .., dam bao v¢€ sinh,
thoang mat.

3. Thwe don ban tru



- Hoc sinh an trua theo suét dn do trudng hop ddng voi cong ty cung cap sudt dn cong
nghiép. Pon vi cung cdp: Cong ty TNHH DV SX VC Hitu Phudc; don gia 35.000ddng/suit.

- Nha trudng s& cong bd thuc don cac ngay theo thang. Hoc sinh ding ky chon mén in
chinh (mén man) theo tuan.

- Chat lyong bita an: dam bao du lwong calo, du chat dinh dudng theo timg ddi tugng
hoc sinh. Thuc don phong pht, da dang theo tirng mua, thirc &n dam bao v¢ sinh an toan thyuc
pham.

- Hoc sinh nghi hoc ¢6 xin phép va bao cho quan nhiém phu trach ban tra trude 8 gio
mdi ngay: s& duoc trir tién 4n trong thang ké tiép.

- Céc truong hop hoc sinh nghi hoc khong phép hoac khong bao véi quan nhiém phuy
trach s& khong duoc khau trir tién dn ngay hom do.

4. Nhan sy

S6 luong can bo, nhan vién quan 1y hoc sinh ngi trwa: 39 ngudi, trong d6 CBQL: 03
nguoi; bd phan phuc vu ¢6 03 ngudi; Y té: 01 ngudi va cac b phan khac.

II. MUC TIEU

- Thuc hién tot nhiém vu chi dao cta nganh vé td chure day hoc 2 budi/ ngay, thuc hién
linh hoat, da dang cac hoat dong.

- Tao diéu kién thuan loi cho cac hoc sinh ¢6 nhu cau ¢ lai truong nghi trua, ddm bao
sttc khoe, xay dung thoi quen lanh manh ciing nhu dap (mg nhu cau ciia cac bac phu huynh
khong co diéu kién dua don hoc sinh.

- Nang cao chét lugng gido duc toan dién cho hoc sinh, dic biét nang cao day hoc 2
bubi/ ngay.

III. KE HOACH — GIAI PHAP
1. Chuén bi co sé vat chit phuc vu ban tri nim hoc 2023 — 2024

- Tiép tuc thyc hién ra soat, kiém tra thudng xuyén céc trang thiét bi dé kip thoi sira
chira, thay thé nham phuc vu tdt nhat cho cac em hoc sinh.

- Tao kénh dbi thoai v&i cac em hoc sinh tham gia ban tra 2 lan/nam (gitra HK1 va gitra
HK?2) d¢é lang nghe cac tim tu nguyén vong, cic gop y chinh ddng gitip nha truong timg budc
ci tién, hoan thién hon trong céng tac quan 1y, phuc vu ban trd.

2. Mt s6 quy dinh ddi véi cong tac ban tri
3.1. Cong tac chi dgo:
- Xay dung ké hoach hoat dong ban tra theo nim hoc va theo ting thang dam béo sat
v6i dieu kién tinh hinh thyc té cua nha trudng.
- Tiép tuc quan tam, c6 ké hoach b6 sung co sé vat chat tdt hon dé phuc vu ban tru.
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- Thuong xuyén theo ddi thuc don theo ting tuan dam bao chét luong dinh dudng cho
tung bita an.

- Thue hién tot cong tac kiém tra vé sinh an toan thuc phém, lru mau thire dn h(:ing
ngay dung quy dinh.

- Thanh 14p Ban vé sinh an toan thuc phim, phan cong truc tiép kiém tra giam sat bép
an va to chirc phuc vu ban tru.

- Phan coéng nhan vién luu miu thuc phdm hing ngay theo dung quy dinh.
- Luu déy dt hd so ban tra, sb theo dbi viée tu kiém tra theo tung thang hodc dot XUAt.

- B6 phén quan 1y hoc sinh ban tr 1am tét cong tac, dam bao cac em nghi ngoi, hoc tap
dung gio; nhan vién y té 1am tot cong tac kiém tra vé sinh phong nghi trua, sitc khoe hoc sinh.

- BO phan ké toan, thu quy thuc hién cong tac thu chi theo diing quy dinh, cap nhat sb
liéu chi theo tirg ngay va thanh quyét toan theo ting tuan.

3.2. Phdn céng nhiém vu cu thé cho cdc thanh vién bé phdn quan 1y ban tra

- Nhén vién y té 1am tt cong tac kiém tra vé sinh an toan thuc phém, luu mau thire dn
hang ngay dung quy dinh (24 gio trong ta lanh)

- Nhan vién phuc vu thuc hién tdt viéc cét gilr va bdo quan do dung, trang thiét bi; thu
gom rac, v¢ sinh phong an sach s€ ngay sau khi hoc sinh an.

- Tham muu véi cong ty cung cap suét an 1én thuc don hang tuan dam bao hop li, dit
dinh dudng va thay d6i mon an thuong xuyén. Luu thuc don hing ngay, c¢6 chit ki cta cic bd
phan lién quan.

3.3. Quy dinh d@di véi hoc sinh bén tra:

- Nghiém tuc thuc hién gio hoc, gio sinh hoat ban tru.

- Gilt v€ sinh cd nhan va v¢ sinh phong ngu ban trti; bo rac dung quy dinh.
- Gifr trat tu, c6 y thirc ton trong cac ban trong lic nghi trua.

- Ty giac sap xép gdi, chan gon gang va dé vao dang vi tri sau khi ngu day.

- Bao vé tat ca cac tai san trong phong an, phong ngu, tai san ctia nha trudng va tai san
ca nhan.

IV. DU TOAN THU - CHI
1. Mikc thu

Can ctr Nghi quyét s6 04/2023/NQ-HDND ngay 12 thang 7 nam 2023 ctia Hoi dong
nhan dan Thanh ph vé quy dinh cac khoan thu va mic thu, co ché quan 1y thu chi d6i véi cac



dich vu phuc vu, hd trg hoat dong gido duc cua co sé gido duc cong lap trén dia ban Thanh
phd H Chi Minh nidm hoc 2023 — 2024;

Cin cir Cong vin s6 4687/SGDPT-KHTC ngay 25 thang 8 nam 2023 ctia S& Gido duc
va Pao tao vé hudng dan thu, sir dung hoc phi va cac khoan thu khac nim hoc 2023 — 2024
cua cac co so gido duc va dao tao trén dia ban Thanh phé HO Chi Minh.
*Dyr kién thu:

- Thu phi t6 chitc phuc vu va quan Iy ban tra:

+ Quan ly, phuc vu va vé sinh bén tra: 250.000 d6ng/HS/thang

+ Tién an ; 35.000 dong/sut

- Thu phi thiét bi, vat dung phuc vu ban tra: 200.000 déng/HS/ném
“Dy kién chi: Chi theo can cir thiee té bang cham cong; dinh mike chi dwoc xdy dung trén co
so phdn cong nhiém vu cua tieng ca nhan, bo phan.

2. Sir dung ngudn thu

- Phi t6 chtrc phuc vu va quan 1y ban tra: dung chi tra cho doi ngii CB, NV quan 1y,
phuc vu cong tac ban trt, chi cho cac hoat dong phuc vu ban tra; vé sinh ban tra...

- Phi thiét bi, vat dung phuc vu ban tra: dung trang bi chiéu, gbi, cac vt dung phuc vu
ban tru,...
3. Ho so quan ly

- Lap s6 thu va thanh todn tién ban tra hang thang.

- S6 quan 1y si sb hoc sinh ban tru.

- S6 quan 1y co s& vat chat ban tra.

- S6 quan 1y khau phén an cta hoc sinh.

- Danh sach hoc sinh dang ki ban tru.

V. PHAN CONG NHIEM VU

1. Ban Lanh dao
TT HOQ VA TEN NOI DUNG CONG VIEC GHI CHU
1 Tran Ngoc Minh Chi dao chung
2 Nguyén Ngoc Tuin Phu trach chung
3 L& Thi Thanh Van Phu trach truc ti€p

2. Nhan vién phuc vu: (Danh sdach dinh kem)

VI. TIEN PO THUC HIEN

- T ngay 01/7 dén 15/7/2023: Dy thao ké hoach t6 chuc hoat dong ban tra; hoi ¥ ban
1anh dao; hoan chinh ké hoach.



- Ttr ngay 11/7 dén 31/7/2023: Trién khai dén phu huynh hoc sinh vé ké hoach t6 chuc
hoat dong ban trtt ndm hoc 2023 — 2024. Phu huynh hoc sinh dang ky truc tiép tai phong hoc
vu hoac dang ky theo link dang trén trang Web cua truong.

- Ttr ngay 01/8 dén 15/8/2023: Ra soat, kiém tra bi co s& vat chat phuc vu ban tru;
chuén bj chiéu, géi, cac vat dung phuc vu cong tac t6 chirc ban tra.

- TUr ngay 15/8 dén 20/8/2023: Tong hop danh sach hoc sinh ding ky béan trd.

- Ttr ngay 05/9/2023: Sinh hoat cac quy dinh vé ban trai véi cic em hoc sinh (theo ting
khéi) va Phan cong nhiém vu, cic yéu cau ddi v6i nhan vién tham gia cong tac ban tru.

- Ngay 06/9/2023: Bit dau hoat dong ban tri.

Trén day la ké hoach thuc hién cong tac ban trt nam hoc 2023 — 2024 cua truong THPT

Han Thuyén. bé nghi Ban chi dao, t6 quan ly, phuc vy, gido vién, nhan vién va hoc sinh thyc
hién nghiém tac ké hoach nay./.

Noi nhan: HIEU TRUONG

- S6 GD&DPT (bao cao); (ba ky)

- BGH (chi dao);

- Ban quan ly ban tra (thyc hién);

- GVCN (phbi hop):;

- Luu: VT. \ .

Tran Ngoc Minh



